
Candidates

770.874.7807
Events@CareerEco.com 

Mobile Tutorial



CareerEco Registered - All Rights Reserved



CareerEco Registered - All Rights Reserved

Note: Be sure to register as an 
“Individual”.
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To register for a new 
event, select “Upcoming 
Events” and then “Sign 
Up” for the event.

Click here to view 
open Job Postings.

TIP: For all events: 
Update your profile 
details, including 
important contact info.



CareerEco Registered - All Rights Reserved

Note: For career fairs only: 
Uploading your resume is 
expected.



CareerEco Registered - All Rights Reserved

TIP: If you are already 
registered for an event, it will 
be listed under “My Events”.

Click “Event Details” to review 
each Organization Profile, Express 
Interest in specific Organizations, 
schedule meetings, and access the 
Event Schedule.
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Review Organizations’ 
Event Hours since they 
typically vary.

Review Organization 
Profiles and Express 
Interest.
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When you are ready,  click here 
to ‘Join Event’.

Note: Use Chrome, Firefox, Safari, or 
Edge to log in to the event to use 
audio or video features.
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Click “More Info” 
to see the Room 
Name and Online 
Hours.

Note: The “Q” symbol 
indicates the room has a 
Queue (virtual waitlist) 
for 1-on-1 Meetings.
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Click on this Q if 
you want to join 
the Queue for a 
1-on-1 meeting.

Note: Messages typed 
here are visible to 
everyone in the Room.

TIP: The moderator’s 
text boxes are blue and 
candidate’s are purple.
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Note: Only Org Reps can use video 
or audio only in the Main Room.

TIP: Click Arrow to View Organization 
Profile and Download Files.
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Click the ellipsis to invite the Moderator 
to a private chat if they are available 
(indicated by the green circle).

Click the people icon to see the 
room Moderators or Participants.  

For confidentiality, your name 
appears to other participants with 
your first name and last initial.  

TIP: Click arrow to go 
Back to All Rooms.
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If you are invited to a Private 
Conversation, a new tab will open 
indicating how many messages are 
waiting for you.

Private Conversation
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When you receive your invitation 
for a Queue Meeting, you must 
accept within 45 seconds to join the 
Queue Meeting Room.

Queue Invitation
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After you are invited, 
click “Accept & Start 
Video” or “Accept & 
Start Audio”.

Using Audio/Video in Private Conversation 
or Queue Rooms

Note: Candidates can only begin their 
audio or video after they are invited by 
an Org Rep.
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When you are ready 
to end audio or video, 
click the “X”.



NEED 
ASSISTANCE?
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